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I. Aiken Scholars Academy Introduction 

 
Dear Scholars, 
 
 
It is with great honor that I WELCOME everyone to the inaugural year of the Aiken Scholars 
Academy! We are looking forward to what this first year will bring and your success in 
academics, community service, and extra-curricular activities during this school year. Each one 
of you was selected based on the academic skills you have shown thus far in your school career.  
Working together, we will build a school that focuses on creating a positive culture where we 
build relationships among scholars, parents, and the greater community; where we nurture the 
individual person; and where we are committed to promoting and celebrating the successes of 
all scholars. 
 
Since the initial idea of developing a school focused on meeting the needs of academically 
advanced students, we have worked diligently to ensure that we will be able to provide you 
access to the BEST: the most challenging curriculum, the most accelerated course of study, the 
most qualified faculty and staff, the most up-to-date classroom technology, and the most 
supportive environment. With that comes the highest of expectations, as well as a great deal of 
support. Do not hesitate to reach out to your teachers, counselor, and administrator 
throughout the year for assistance – communication is key to everyone’s success at ASA. 
 
We know that you, as scholars of ASA, will rise to the challenges that will be set forth from year 
to year.  In the end, our goal is to equip each of you with all of the necessary skills and 
resources to prepare you not only for your post-secondary academic endeavors, but also for 
life. 
 
This handbook is designed to provide you with the information you will need to be successful at 
Aiken Scholars Academy. Enclosed you will find bell schedules, academic and discipline policies, 
emergency procedures, and a variety of other policies governing life in our school. All scholars 
and their families are expected and required to follow the guidelines and policies contained 
within its pages. Please take the time to read and discuss. If there are any questions, do not 
hesitate to contact us. 
 
Good luck this year! 
 
 
Sincerely, 
 
Martha Messick, Principal 
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Program Vision 
Our vision is to create an environment that focuses on the whole student where we facilitate 
the learning process in order to build the knowledge and skills geared towards preparing 
scholars for their future. We will accomplish this by providing scholars with a unique 
educational experience immersed in the college atmosphere.  
 
The mission of the Aiken Scholars Academy, in collaboration with the University of South 
Carolina Aiken, is to provide a high-quality education through rigorous high school and college 
coursework in a nurturing and supportive learning environment to prepare scholars for 
entrance into an ever-changing and advanced society. 
 
Beliefs and Values 

 It is our obligation to provide a safe and secure learning environment for all scholars. 
 The success of our scholars is dependent on our ability to develop a thriving culture 

where we cultivate positive and long-lasting relationships, embrace diversity, 
communicate effectively, and provide support for the developmental and academic 
needs of our student body. We firmly believe in developing the whole child and 
preparing scholars for success in school, work, and life. 

 Student achievement is reliant on our providing access to meaningful and engaging 
learning experiences with a focus on academic excellence and preparation for future 
learning. School is not the sole, or perhaps even primary, place of learning, but rather it 
is a point of departure for learning in all areas of life. Our belief is that we facilitate the 
learning process and build within scholars the ability to make connections between their 
knowledge and its application to the world beyond the secondary classroom. 

 Effective and consistent communication is key to the success of our family. We value 
input from students, parents, and our community, and we encourage openness via 
appropriate channels of communication. 

 Celebrating the efforts and accomplishments of scholars, while continuing to promote 
both academic and personal growth, is vital in the development of each scholar. 

 We believe in working cohesively with our school family and local community. Scholars 
and faculty have a responsibility to sponsor and provide for our local community 
through service learning projects. 

 
Guiding Principles 
ASA has identified seven guiding principles that are part of our everyday actions and attitudes. 
Scholars are expected to display these characteristics in everything that they do. Each year 
students will participate in an exercise to define these principles and how they can be 
implemented into their daily lives. 
Service 

Curiosity 

Honor 

Ownership  

Life-long Learner 

Advocacy 

Resilience 
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At ASA our guiding principles are aligned with that of the Profile of the SC Graduate (Appendix 
B) and USC Aiken’s Academic Community Values that embrace the following (as stated in the 
USC Aiken Scholar Handbook, pp 8): 

 Character- We value integrity, honesty, and accountability. We encourage initiative and 
take pride in hard work and accomplishment. 

 Citizenship- We value the rights and responsibilities associated with membership in a 
community. We embrace efforts to work for the common good and opportunities to 
enrich the lives of all community members. 

 Curiosity- We value and embrace life-long learning and inquisitive pursuits. To that end, 
we endeavor to impart knowledge, skills, and wisdom in a high-quality learning 
environment. 

 Collegiality- We value a nurturing community where people support one another, 
embrace diversity, and encourage mutual respect. 

 
Strategic Goals 

1. Create a culture and climate that welcomes intellectual creativity and supports personal 
growth through advanced studies, along with service-oriented extracurricular activities. 

2. Expose all scholars to rigorous coursework to ensure scholars are college and career 
ready through the implementation a coherent curriculum developed by our teachers. 

3. Guarantee that sound and purposeful reading, writing and speaking is evident across all 
disciplines on a daily basis by engaging in sound lesson development and instruction. 

4. Examine student need based on data and utilize such information to drive instructional 
planning and practices. 

5. Ensure the development of authentic assessments to measure student progress towards 
standards, real world application and academic growth.  

6. Provide academic support to scholars in order to enhance and extend classroom 
instruction.  

7. Develop university and community partnerships in order to enrich the educational 
experience of our scholars through active research and service learning. 

8. Hire highly qualified personnel and facilitate professional development to ensure quality 
preparation, implementation and analysis of lessons and assessments. 

 
Motivation and Commitment Statement 
Success at the ASA requires all stakeholders to be active participants in the learning process, 
this includes both scholars and parents. Scholars must be engaged in academics, community 
service, and school leadership. Parents/guardians must be present and provide the necessary 
support to help their scholar flourish.  The school’s faculty and administration are committed to 
the success of the school and maintain the same expectations for our scholars and their 
families. The scholar and parent must commit themselves in a positive manner and 
demonstrate this commitment by adhering to the following:   
 

As a scholar of ASA, I commit to: 
1. Successfully complete the required core classes outlined in the course sequence 

and register for a minimum of 12 hours of dual enrollment classes each semester 
in my Junior and Senior year. 
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2. Participate in twenty (20) hours of documented community service each school 
year. 

3. Behave in a manner that is consistent with the ACPSD and USC Aiken Code of 
Conduct and that does not disrupt learning for anyone- including myself. 

4. Respect all faculty, staff and other scholars. 
5. Respect the school environment, property and property of others. 
6. Attend school daily and arrive to all classes on time. 
7. Maintain academic integrity and adhere to the Honor Code. 
8. Actively engage and contribute to the learning process through problem solving, 

critical thinking and preparedness. 
9. Demonstrate the ability to meet scheduled commitments, set goals and 

priorities, and manage time effectively. 
10. Advocate for myself. 
11. Accept responsibility for my actions. 

 
As a parent/guardian of an ASA scholar, I commit to: 

1. Provide a home environment that encourages academics, creative thinking, 
perseverance, diligence, and “stick-with-it-ness.” 

2. Be an active partner in my scholar’s education by monitoring social and work 
habits, communicating with teachers, guidance counselor and administration, 
and attending school events. 

3. Cooperate with school administration, faculty and staff with respect to 
assignments, instructional expectations, policies, rules and regulations. 

4. Hold my scholar accountable for their actions. 
5. Ensure that my scholar attends school daily, on time, and provides necessary 

excuses to verify lawful absences. 
6. Allow my scholar to face the challenges that come with attending ASA and 

advocate for him/herself. 
7. Participate/volunteer my time to support the school via club sponsorship, 

membership on Parent-Teacher-Scholar Organization or School Improvement 
Council, or sponsoring/assisting with school events. 

 
Importance of Communication 
Effective communication is vital in order to ensure that ASA scholars thrive within the school, as 
well as USC Aiken dual enrollment opportunities. We encourage scholars and parents to follow 
the school’s website, along with Facebook and Twitter for up-to-date information and 
messages. At any point in time that contact information changes, parents are to report to the 
office immediately. 
 
Schoology 
ASA will utilize Schoology, an online learning management system, as a means to provide 
information and instructional resources to scholars. Each scholar will have an account to 
manage where they can access instructional materials, submit assignments and collaborate 
with their peers and teacher. Scholars are expected to adhere to internet use policy when 
utilizing this tool. 
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Grade Reporting 
Scholars will receive interims and report cards as designated by the district calendar. Scholars 
and parents must utilize the PowerSchool Parent Portal in order to stay up-to-date on academic 
performance outside of the official grade reporting dates. Parents/guardians will be notified by 
ASA when a scholar is not meeting academic or behavioral expectations of the school. 
 
Scholar/Parent/Teacher Conferences 
In the event that a concern arises scholars are encouraged to advocate for themselves and 
contact the appropriate personnel at the school for support. If needed, conferences with 
teachers may be requested directly via email. Requests for appointments for conferences with 
multiple teachers should be made by contacting the secretary. The school’s expectation is that 
replies to communication be made within 24 hours of initial contact.  
 
Once dual enrollment courses begin, scholars are again encouraged to advocate for themselves 
and contact the professor in the event an issue arises in accordance to the course syllabus. If a 
concern or problem persists, the guidance counselor or principal at ASA should be notified to 
work along with university personnel.  
 
ACPSD Code of Conduct 
All scholars receive a copy of the Code of Scholar Conduct at the beginning of the school year. 
ASA administration will follow all of the policies set forth in the ACPSD Code of Conduct. The 
Code explains the Aiken County disciplinary process, details scholar conduct requirements, and 
lists the expulsion level and lower level disciplinary offenses. Scholars and parents should read 
the code before signing and returning the Parent and Scholar Acknowledgement form in the 
back of the code to school. This should be accomplished within the first week of school.  
 

II. Safety and Security 

 
Campus Security 
Everyone plays a role in campus security, there are multiple measures in place in order to 
ensure the safety of ASA scholars and faculty. It is imperative that all individuals know and are 
able to put into practice all security procedures. USC Aiken has uniformed officers that provide 
services 24 hours a day, seven days a week, 365 days a year. Led by Chief Kevin Liles, the 
department consists of state certified police officers who are responsible for the prevention 
and detection of criminal activity within and surrounding the university campus. In the event of 
an emergency university police can be reached at 803-648-4011 or by dialing 6111 from an USC 
Aiken campus phone. 
 
Notification Procedures 
ASA and USC Aiken administration and faculty will work cohesively to ensure that 
communication between the school and stakeholders is done effectively and efficiently. Each 
organization has multiple avenues for connecting with scholars, parents and the community. 
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Ultimately, communication will be provided by the school’s principal, even if announcements 
are made from other individuals. 
 
ASA will us the Blackboard Connect system for group calls, email, and text. If contact 
information changes, parents must notify the school to update the system.  
 
Scholar/Parent Notification Responsibilities 
Scholars must be aware and alert of their surroundings in order to notify ASA of any activities 
that might diminish safety on campus. Parents must also be alert and aware of what is going on 
their scholar’s lives to notify ASA of items that may impact safety of scholars on campus.  Below 
is a list (non-exhaustive) of activities/behaviors that must be reported immediately to ASA 
faculty and/or administration so that the appropriate individuals be alerted: 

 Any suspicious activity or persons seen on campus. 
 Any social media activity that poses a threat to an individual scholar or the school. 
 Any discussions that involve a physical threat to an individual scholar or the school. 
 Any suspicious behavior, social media posts or discussions that indicate potential threat 

of self-harm by an ASA scholar. 
 Any bullying behavior at school, on the bus or via social media that involves ASA 

scholars. (See Appendix) 
 
Scholars and parents may report directly to any personnel at ASA by calling, sending an email or 
reporting via the ACPSD app. If the person reporting has the ability to document the reported 
activity, safely, they are encouraged to do so (for example a picture of a threatening post or 
text message). All reported activity will be taken seriously by administration and investigated 
appropriately; making knowingly, false reports will result in disciplinary action. 
 
Emergency Drills 
It is vital that scholars know what to do in the event of an emergency on school grounds. In 
order to ensure this, all faculty and scholars will engage in periodic drills to test our ability to act 
in the event something occurs on campus. Drills will include, but are not limited to, fire,  
Lock down, severe weather, and bus evacuation. ASA will communicate drills to parents after 
the drill is complete via Blackboard Connect call system. 
 
During any drill or in the event of a real emergency scholars should: 

 Obey all directions given by their teacher or other staff member. 
 Not run, push, or involve in horseplay. 
 Refrain from use of cell phones or other connected devices. 
 Remain with their teacher at all times. 
 Return to the classroom only under the direction of ASA faculty and with their class at 

the conclusion of the drill. 
 
Emergency Procedures 
In the event of an emergency, the first step will be to ensure the safety and accountability of all 
scholars. Scholars must follow the emergency procedures as planned and respond to directions 
of faculty, administration, USC Aiken police, and/or local authorities. Scholars should familiarize 
themselves with exits out of the building and evacuation plans in each classroom. 
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Emergency School Closings, Early Dismissal or Late Arrival 
The school district uses the Blackboard Connect telephone warning system to notify parents of 
emergency information. In addition, scholars and parents should listen to local radio and 
television stations for school closings, late arrival and early dismissal information.  As an ASA 
parent/scholar, you may receive notifications via USC Aiken applications and ACPSD, the 
principal will always communicate the final determination for ASA closings, late arrivals and 
emergency early dismissals. 
 
Emergency- Evacuation Procedures (Bomb Threat, Fire, Gas Leak, etc.) 
Signal- Fire alarm will sound. Alternate notifications will be by PA announcement, bullhorn, 
email and/or messenger. 

 Upon notification to evacuate, leave class with your teacher and go to the designated 
rally point, where your teacher will take roll. Do not return to the building until directed 
to do so. 

 Scholars who may be in the halls or restrooms at the time of the alarm should evacuate 
by way of the nearest exit and/or traffic flow in that area.  Once outside, scholars should 
report to the designated rally point and locate their assigned teacher for that period. 

 All alarms are to be considered real unless otherwise announced.   
 
Lockdown 
In the event that the school must be secured, both externally and internally, the following 
security levels and procedures will apply. Specific actions to take at each level will be 
communicated and taught to scholars and faculty. 
 
Soft Lockdown: No specific imminent threat to the facility, but there are reasons to upgrade 
security threat levels. Signal- Announcement to initiate soft lock down procedures; 
administration will email faculty. 
 
Hard Lock Down: There is a specific, imminent threat to scholars and/or faculty and staff. 
Signal- Announcement to initiate hard lock down procedures; administration will email faculty. 
 
Violent Weather Procedures 
Tornado Watch: Conditions are favorable for a tornado or severe weather. Signal- 
Announcement to initiate watch, conditions are favorable for tornado or severe weather. 
Scholars and faculty should be prepared to take shelter.  

 
Tornado Warning: Tornado has been sighted or indicated on Doppler radar. Signal- 
Announcement to initiate warning, tornado has been sighted or indicated on Doppler radar.  

 Scholars and faculty should take shelter immediately. 
 If struck by a tornado, after ‘duck & cover’ procedures have been implemented and the 

storm has passed, faculty and scholars will evacuate the building upon direction of the 
principal. 
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Earthquake:  Trembling and shaking of the building grounds. Signal- Announcement to initiate 
warning procedures. 

 Scholars are to get under desks, tables, in a doorway, or against an interior wall. Protect 
face and head from flying debris with arms, books, coats, etc. (duck and cover). Stay in 
this position until building tremors and/or flying debris ceases. 

 Evacuate the building upon direction of the principal. If electricity is inoperative, 
bullhorn or other communication modes will signal evacuation by the administration. 

 
Scholar Identification Cards 
Scholars are required to be in personal possession of an USC Aiken ID card at all times while on 
school grounds. ID Cards are issued at the start of school year through University Police. ID 
cards should be available for display at the request of any faculty member and will be required 
to checkout materials from the Gregg Graniteville Library, Bookstore use, limited building 
access, and optional meal plan and declining balance at the USC Aiken cafeteria. ID cards can 
also be used as identification for standardized testing. Scholars who refuse to produce a valid ID 
card upon request will be issued consequences according to the Aiken County Public School 
District Code of Conduct.  
 
ID cards are not to be defaced, all original components of the card must be clearly visible and 
not tampered with. Administration will confiscate defaced cards and the scholar will be 
required to purchase a new card. Scholars must replace lost or confiscated cards and are 
responsible for any fees to do so. Any scholar who withdraws from Aiken Scholars Academy 
must turn their ID card back in to guidance. 
 
Access to USC Aiken Facilities 
ASA scholars have access to many of the resources available on the USC Aiken campus. During 
the school day, scholars must be supervised in areas outside of the school building. However, 
there are certain areas that ASA scholars should NOT access, regardless of the circumstances. In 
the event that a scholar is reported or found in a restricted area, he/she will be subject to the 
disciplinary code. 
 

 
Areas OK to access: 

ASA Ruth Patrick Science Education Center Classrooms 
Gregg-Graniteville Library 

USC Aiken Math Lab 
Humanities & Social Sciences Building- Writing Room 

Scholar Activities Center Bookstore 
Areas under the supervision of ASA faculty 



 
12 

 
Areas NOT OK to access: 
USC Aiken Dormitories 

USC Aiken Dormitory study spaces at ANY TIME 
Vehicles of any scholar without parent permission 

Cafeteria without supervision (Year 1) 
 
Visitors 
The safety and welfare of our scholars is our primary concern. State law provides that any 
person entering the premises of the school shall be deemed to have consented to a reasonable 
search, including by use of metal detector, of his person and effects. All visitors, including 
parents, to our campus must report to the school’s main office, present a valid picture ID, and 
check-in through the district Hall Pass system. If approved, visitors must obtain a visitor badge 
and report only to the areas of the school authorized by the main office. Unauthorized persons 
on school grounds will be requested to leave and/or placed on “No Trespass.” Scholars may not 
bring friends or small children to spend the day or any portion thereof.  
 
In order to enter the building, all scholars and visitors should use the RPSEC DuPont 
Planetarium entrance, which is access controlled by ASA staff.  
 

III. Academics 

 
Applicant Entrance Requirements: 
All scholars must submit a completed application for entrance. The application components 
include: writing prompts, academic recommendations from current teachers, and one 
counselor recommendation. All applicants are required to be enrolled in English 1 H and 
Algebra 1 H or Geometry H in their 8th grade year; applicants must earn a Carnegie unit in 
English 1 H, Algebra 1 H and Geometry H prior to the start of the school year. All applicants 
must participate in PSAT 8/9 and/or PSAT/NMSQT during the fall of their 8th grade year –  
private, parochial, virtual and/or homeschool scholars may sign up to take the PSAT at their 
zoned public school and are responsible for testing fees. 
 
Scholars bringing in any additional Carnegie units above and beyond the minimum 
requirements will be permitted. It is our recommendation that if a scholar brings in a credit for 
a course that is part of the ASA sequence and it is not earned at the same level of the course 
being offered at ASA (i.e. Honors or AP), the scholar should retake the course in the 9th grade. 
For example, if a scholar takes English 2 CP in 8th grade, they have the option retake that course 
again in 9th grade at the honors level at no penalty to the scholar. Per the SC Uniform Grading 
Policy: 
 

A scholar who has taken a course for a unit of high school credit prior to his or her ninth grade year may 
retake that course regardless of the grade he or she has earned. A scholar who retakes a high school credit 
course from middle school must complete it before the beginning of the second year of high school. A 
scholar in grades nine through twelve must retake a course by the end of the next school year or before 
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the next sequential course (whichever comes first). In such a case, only the highest grade will be used in 
figuring the scholar’s GPA.  

 
This is applicable to core coursework only in English, Math, Science, Social Studies. The purpose 
of this is to ensure that scholars are engaged in rigorous coursework and are prepared for the 
sequence of study at ASA and USC Aiken. This is of benefit to scholars, as it can improve their 
overall weighted GPA and ensure preparedness for ASA coursework. 
 
Academic Eligibility 
In order to maintain the credibility of ASA as a school focused on academic excellence, scholars 
enrolled and their parent/guardian(s) must agree to abide by all policies as it relates to 
academic performance. These expectations are in place in order to support our rigorous 
standards and prepare scholars for college coursework. 
 
Initial Course Attempts 
The demanding academic schedule will require all scholars to be academically successful on the 
initial (first) attempt in each course offered in the freshman and sophomore years. Scholars 
who earn an “F” for a course will be recommended for transfer to the high school for which 
they are zoned*. 
 
Cumulative Grade Requirements 
Scholars are expected to maintain overall at least a “B” average (3.0 GPA unweighted) for each 
semester of study. At the end of each semester, if a scholar’s cumulative GPA falls below a “B” 
average the scholar will be placed on academic probation. 
 
Individual Course Grade Requirements 
Scholars must maintain good academic standing in all classes at each grading period, which 
means that scholars must have grades of “C’s” or higher in all classes. Failure to maintain 
adequate grades will result in a scholar being placed on an academic improvement plan and/or 
academic probation.  
Dual Enrollment Requirements 
Scholars must meet eligibility requirements for dual enrollment in USC Aiken courses in their 
junior and senior year. Those who don’t maintain eligibility for dual enrollment will be required 
to leave the Academy and attend the high school for which they are zoned*.  
 
Dual enrollment requirements at USC Aiken include (subject to change): 

 Be in the top 25% of your class and/or have a 3.5+ GPA on the SC UGP 
 Have a score of 1020+ on the SAT or PSAT (on Evidence-Based Reading/Writing and 

Math sections) or 21+ on ACT/Pre-ACT 
 Take a College Prep curriculum in high school 

 
Academic Improvement Plans & Academic Probation 
ASA will monitor scholar progress regularly throughout each grading period in order to gauge 
scholar need for additional support. Scholars and parents should do the same via Parent Portal. 
In the event a scholar is struggling academically, plans will be put into place to provide a plan of 
action for to assist the scholar. 
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Academic Improvement Plan: 
At the mid-term of each grading period (Q1, Q3) if a scholar is performing at or below a “C” in 
any course, he/she will be placed on an academic improvement plan for the remainder of the 
semester for each course. If the scholar is unable to improve their performance at the end of 
the grading period they will be placed on academic probation for the following semester; if a 
scholar earns a “F” in any single course, he/she will be recommended for transfer to the high 
school for which they are zoned*. 
 
Scholars placed on academic improvement plans have an expectation to put forth a valid effort 
to improve their school performance within the semester. Each improvement plan will be 
developed individually; the following are minimum components that will be required for any 
scholar placed on an improvement plan: 

1. Conduct a parent/scholar conference in which an academic improvement plan will 
be developed with teacher, counselor and/or administrator. 

2. Attend school daily, arrive to all classes on time and prepared, engage in classroom 
instructional activities, and complete all class/home assignments. 

3. Establish a timeline for completion of any outstanding work. 
4. Assign required tutoring during the school’s independent learning time.  

Note- If a scholar requires more intense tutoring it is recommended that they pursue 
additional opportunities outside of the school, but understand the scholar/parent/ 
guardian(s) are responsible for any expenses. ACPSD teachers are not permitted to 
be paid for tutoring their own scholars outside of school hours, nor will Aiken 
Scholars Academy pay for scholars to obtain tutoring outside of set school tutoring 
hours. 

5. Regular follow up with scholar, parent and teacher on progress towards plan. 
6. All parties must sign and agree to the improvement plan contract. 

 
Academic Probation: 
At the semester grading period administration will review the report card of every scholar to 
ensure scholars are performing at expected academic levels. Scholars not meeting those 
standards will be placed on academic probation for the semester immediately following the 
grading period for the following reasons: 

1. Cumulative GPA below 3.0 
2. Any grade at “C” or “D” at the semester grading period  
3. Failure to adhere to the academic honor code 

 
Once on academic probation a scholar must work diligently maintain good grades. If a scholar is 
placed on academic probation an academic improvement plan will be developed (see above). A 
scholar may be placed on academic probation no more than once during their high school 
coursework. If a scholar meets the cumulative and individual grade requirements during the 
semester the academic probation will expire at the semesters end. Failure to meet cumulative 
and individual grade requirements will result in the scholar being recommended for transfer to 
the high school for which they are zoned*. 
 
*Any transfer/reassignment to a scholar’s home school of attendance may result in the loss 
Carnegie units and may risk on-time graduation. 
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Independent/Structured Learning Time and Academic Support 
ASA will offer scholars the opportunity to access teachers for additional support, tutoring, 
makeup work, group work, etc. daily during Independent or Structure Learning Time (ILT/SLT). 
This one-hour period will also be utilized for lunch, access for scholars to work on any Virtual 
coursework, whole-group and small group classroom guidance instruction, club meetings and 
guest speakers. Teachers will have set office hours during this period to be available for 
scholars. Scholars are expected to use this time wisely and are encouraged to take advantage of 
it sooner rather than later if they are struggling in a particular course. In the event a scholar is 
placed on an academic improvement plan or academic probation, he/she will be required to 
attend SLT on a specified schedule. There will also be SLT dates as scholars prepare for exams. 
Scholars are expected to attend assigned SLT, failure to do so may result in disciplinary action. 
 
Scholars will also have access to USC Aiken facilities for additional support outside of normal 
school hours. If a scholar opts to utilize these services the parent/guardian is responsible for 
transportation and supervision. USC Aiken tutoring include: 

 The Writing Room – Humanities and Social Sciences Building, Room 112.  
o The Writing Room is staffed by scholars and English faculty, it is available to 

scholars who want to drop-in but appointments are recommended. (803) 
641-3262 

 The Math Lab – Gregg-Graniteville Library, First Floor 
o The Math Lab is staffed by peer tutors who provide individual tutoring and 

small group study sessions, drop-ins and appointments accepted. 
 

Academic Integrity and Academic Honor Code 
Scholars will be expected to make choices that reflect integrity and responsible behavior while 
taking high school and dual enrollment courses. In partnership with USC Aiken, all ASA scholars 
will uphold the standard of excellence found in the University’s Academic Integrity policies and 
Honor Pledge. Expectations of academic integrity extend to all assignments, both individual and 
group, including: classwork, homework, lab activities, projects, research papers and essays, and 
formative and summative assessments. Violations of integrity will result in a scholar being 
placed on academic probation. Additional actions may include, but are not limited to: 
notification of parent/guardian, no credit or a zero on the assignment, notification of club 
sponsor or athletic coach, loss of office or membership in clubs or school organizations, or 
disciplinary action. Teachers may provide the opportunity to redeem assignment at teacher 
discretion, to average with 0. Redemption assignment must be submitted within teacher-
designated timeframe and will not be accepted past that date. The teacher may require 
additional process papers and/or may require an alternate product. 
 
According to the USC Aiken Scholar Handbook (pages 28-29): 

Academic Integrity is the guiding principle of all aspects of the educational process.  It 
is defined as respect for one’s own work and the work of others.  By becoming a 
member of the University of South Carolina Aiken community, each individual agrees to 
abide by this principle.  The principle of Academic Integrity and all procedures 
supporting it shall be referred to as the “Academic Code of Conduct.”   It is the 
responsibility of every scholar at USCA to be familiar with the “Code,” to adhere 
steadfastly to truthfulness and to avoid dishonesty, fraud, or deceit of any type in 
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connection with any *academic requirements. Any scholar who violates this principle, 
attempts to violate it or who knowingly assists another in violating it shall be subject to 
discipline.  As members of the USCA community, it is also the responsibility of every 
scholar, faculty and staff member to report violations of academic integrity to the 
faculty member in whose course these violations took place or to another person of 
authority such as a department chair/school head. 
 
The principle of Academic Integrity prohibits all forms of academic dishonesty – 
including cheating, lying, bribery and plagiarism. The following examples illustrate 
conduct that violates Academic Integrity, but this list is not exhaustive. 

1. Giving or receiving unauthorized assistance, or attempting to give or receive 
such assistance in connection with the performance of any academic work. 

2. Unauthorized use of materials or information of any type or the unauthorized 
use of any electronic or mechanical device in connection with the completion of 
any academic work. 

3. Access to the contents of any test or examination or the purchase, sale, or theft 
of any test or examination prior to its administration. 

4. Use of another person’s work without proper acknowledgment of source, i.e. 
plagiarism. 

5. Intentional misleading of any person in connection with any academic work 
(including the scheduling, completion, performance, or submission of any 
such work). 

6. Offering or giving any favor or thing of value for the purpose of influencing 
improperly a grade or other evaluation of a scholar in an academic program. 

7. Conduct intended to interfere with an instructor’s ability to evaluate accurately a 
scholar’s competency or performance in an academic program. 

 
Only the appropriate faculty member can “authorize” assistance, use of materials, etc. 
Whenever a scholar is uncertain as to whether conduct would violate Academic 
Integrity, it is the responsibility of the scholar to seek clarification from the faculty 
member. 
 
Honor Pledge 
As a commitment to maintain Academic Integrity and accept academic responsibility, 
the following statement should appear signed and dated by the scholar on all major 
examinations and assignments: 

 
On my honor as an Aiken Scholars Academy/University of South Carolina Aiken 
scholar, I have completed my work according to the principle of Academic 
Integrity. I have neither given nor received any unauthorized aid on this 
assignment/examination. 

 
Plagiarism 
As previously stated, academic integrity is at the heart of all educational pursuits, and it is 
imperative that scholars consistently complete and submit original work and incorporate 
reliable and properly cited research, depending on the nature of the assignment. Plagiarism is 
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simply the act of claiming someone else’s work as your own. It can be intentional, such as 
submitting a paper written by someone else, or unintentional, such as “forgetting” to include a 
works cited list or using another author’s exact words without using quotation marks and 
proper citations. While certainly scholars will grow in both their awareness of plagiarism and in 
their ability to use sources well, we expect high standards throughout their educational 
experiences, and scholars must avoid plagiarism in all classes and in every assignment. Teachers 
will implement cross-curricular instruction on use of sources and documentation. However, if in 
doubt about any issues regarding plagiarism, scholars should conference with their teachers 
prior to the assignment due date.  
 
Academic honor allows scholars to receive appropriate academic feedback so that they can 
continue to grow and receive the credit due for their accomplishments.  
 
Unintentional Plagiarism is defined as the errors in documentation and composition that usually 
arise due to student’s lack of experience, simple error, or even sometimes “trying too hard.” 
These errors may be present in the work of younger students but should decrease in frequency 
in the scholar’s first semester at ASA. If these errors persist, the student will be held 
accountable for the penalties of intentional plagiarism. [Note: However, any errors in 
composition or documentation that teachers point out or correct on rough drafts but students 
do not correct on final papers may result in an incident of intentional plagiarism (see below).]  
 

Example: Weak paraphrasing that simply replaces words with synonyms (but properly 
cited) (may appear in Eng. I work).  
Consequence: Loss of quality points for style and sophistication  
 
Example: Incomplete documentation, either in-text citations or works cited. A student 
may have parenthetical documentation from six sources but only lists five on Works 
Cited page.  
Consequence: Loss of points for missing source on Works Cited page  
 
Example: Poor use of sources and/or weak documentation. A student may alternate 
sources within a paragraph but omit one in-text citation, resulting in one piece of 
information attributed to wrong source.  
Consequence: Loss of quality points in overall grade for less sophisticated composition  
 
Example: Citing the wrong source for a piece of information  
Consequence: Loss of quality points for use of sources  

 
Intentional Plagiarism is characterized by the following:  

 Lifting exact words or phrases from someone else’s work without using quotation marks 
and proper documentation  

 Simply replacing the original author’s words with synonyms and leaving the basic 
sentence structure unchanged  

 Basing a paper on the structure or outline of someone else’s work  
 Using unreliable or otherwise excluded sources (even if documented “properly”)  
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 Buying, copying, or otherwise accessing a paper written by someone else OR hiring or 
allowing another student to write any portion of the paper  

 Failing to include in-text citations and/or a works cited list in a research-based paper or 
project 

 
Consequences  
Violations of integrity will result in a scholar being placed on academic probation. Additional 
actions may include, but are not limited to: notification of parent/guardian, no credit or a zero 
on the assignment, notification of club sponsor or athletic coach, loss of office or membership 
in clubs or school organizations, or disciplinary action. Teachers may provide the opportunity to 
redeem assignment at teacher discretion, to average with 0. Redemption assignment must be 
submitted within teacher-designated timeframe and will not be accepted past that date. The 
teacher may require additional process papers and/or may require an alternate product. 
 
Late Work, Make-Up and Redo/Retake Policy 
It is expectation of ASA faculty that scholars complete all assignments as directed and turn in on 
time. Scholars are responsible for making up any work missed during an absence from school. It 
is the scholar’s responsibility to collect after or arrange for assignments to be gathered during 
prior to or during an absence. While attending ASA classes the following policies will apply, 
once a scholar is enrolled in USC Aiken classes he/she will follow the professor’s policy. 
  
Late Work 
Late work is detrimental for learning, there will be an automatic 20% deduction in points for 
late assignments after grading; the only exception of penalty is for documented lawful absences 
where an excuse is submitted (medical excuse from doctor/dentist, bereavement, court 
appearance, homebound, etc.).  
 
Make up work 
Scholars must turn in previously assigned work upon return to school and should be prepared 
to take any assessments, where new information was not covered during the absence, during 
ILT immediately upon return. Major assignments must be turned in on the due date even if the 
scholar is absent from school regardless of the reason. For new assignments, scholars will be 
given the amount of days missed or a specific deadline by the teacher to complete the 
assignment(s). If assignments are not complete in the allotted time the late work penalty will be 
assessed.  
 
Timeline for Accepting Late Work 
Formative Weight Assignments - work must be completed by the interim grading period (the 
teacher has the option to accept work later).  

 
Summative Weight Assignments - work will be accepted up until the end of the grading period. 
Major assignments must be turned in on the due date even if the scholar is absent from school 
regardless of the reason. After the due date, the late work penalty will be assessed.  
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Redo/Retake Policy:  
Scholars who fail a summative assessment will be allowed to redo/retake an assessment after 
remediation or re-teaching takes place (*Note- a differ version of the assessment will be given). 
Scholars must submit a request via the teacher and show evidence that additional preparation 
has occurred prior to the redo/retake. The higher attempt will be recorded. Teachers have the 
discretion to re-administer any other assessment administered in the course. 
 
Textbooks 
ASA will provide textbooks for all scholars, as well as digital access to textbooks where 
available, for all high school coursework. It is the responsibility of the scholar to return the 
books at the end of each semester in good condition (you cannot write or highlight and must 
protect from excessive wear or water staining). Damaged or lost books will be charged to the 
scholar based on state determined replacement costs.  
 
Books or materials borrowed from the Gregg Graniteville Library and any fees associated with 
them are the responsibility of the scholar/parent. Such fees are to be paid to USC Aiken. Failure 
to meet outstanding financial obligations at ASA or USC Aiken will result in loss of privileges for 
the scholar. 
 
Bell Schedules 
 

Regular Bell Schedule Early Release Wednesday 
1st Block 8:00-9:30 1st Block 8:00-9:00 
2nd Block 9:35-11:05 2nd Block 9:05-10:05 
Lunch/ILT/SLT 11:05-11:55 Lunch/ILT/SLT 10:05-10:55 
3rd Block 11:55-1:25 3rd Block 10:55-11:55 
4th Block 1:30-3:00 4th Block 12:00-1:00 

Extended Homeroom Structured Learning Time 
Homeroom 8:00-8:30 1st Block 8:00-9:30 
1st Block 8:30-9:50 2nd Block 9:35-11:05 
2nd Block 9:55-11:15 Lunch 1/SLT 1 11:05-11:25 
Lunch/ILT/SLT 11:15-12:15 Lunch 2/SLT 2 11:25-11:55 
3rd Block 12:15-1:35 3rd Block 11:05-1:25 
4th Block 1:40-3:00 4th Block 1:30-3:00 

 
Curriculum and Educational Experience 
The curriculum utilized by ASA is developed by ACPSD teachers and is analyzed and updated 
annually for its effectiveness based on teacher feedback and scholar performance on 
benchmarks and other standardized assessments. The ACPSD curriculum encompasses the 
South Carolina State Standards, which can be found by visiting 
https://ed.sc.gov/instruction/standards-learning/, and exposes scholars to critical and 
independent thinking, problem solving, scientific investigation, and research. 
 
The ACPSD curriculum provides teachers with a framework to guide scholars from novice, to 
mastery, to accelerated learning. The framework includes a course description, unit calendar 
(pacing guide), and unit organizer. The unit organizer provides teachers with a breakdown of 
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the content and includes: unit overview, big ideas/enduring understandings, essential 
questions, standards and indicators, key concepts, content objectives and outcomes (what 
scholars are to Know, Understand, and Do), specific course content, essential academic 
vocabulary, required assessments, and provides teachers with instructional strategies and 
resources to utilize in the classroom. The curriculum framework is easily accessible to all ASA 
faculty.  
 
ACPSD curriculum is supplemented with College Board resources for all Advanced Placement 
coursework. College Board coursework goes through review and redesign to promote deep 
understanding and retention of course material by defining and constraining the content so 
scholars have the opportunity to develop excellence and understanding through sustained 
focus on key concepts and practice of essential skills. The hallmarks of AP courses and exams 
are: emphasis on discipline-specific inquiry, reasoning, and communication skills; rigorous, 
research-based curricula, modeled on introductory college courses; standards informed by 
national academic organizations and curriculum studies conducted at four-year colleges and 
universities; detailed curriculum frameworks that tie discipline-specific concepts, themes, and 
skills to a set of key learning objectives and emphasize conceptual understanding; and exam 
questions designed to elicit evidence of scholar achievement for each learning objective.  
 
The faculty and administration at ASA are characterized by enthusiasm and commitment to 
academic excellence and learning. All faculty are experienced and hold endorsements in 
teaching gifted scholars, as well as Advanced Placement endorsements for the coursework they 
teach. They are dedicated to ensuring that scholars are exposed to rigorous coursework in an 
intellectual atmosphere, where scholars are able to create and develop ideas.  
 
Course Sequence 
Scholars must meet all South Carolina State Department of Education diploma requirements in 
order to participate in graduation and receive a diploma. ASA will offer courses that focus on 
the academic core; although course selections will be limited, scholars will be well prepared for 
entrance in dual enrollment classes in their junior year. An Individualized Graduation Plan (IGP) 
conference will be held annually for all scholars to ensure they are on track for graduation and 
to select coursework in both high school and dual enrollment courses. The following sequence 
of study will be offered to ASA scholars: 
  
 

Subject Area Year 1 Year 2 
English English 2H AP Language 

AP Literature 
Math Algebra 2H 

AP Statistics 
Pre-Calculus H 
AP Calculus AB 

Science Biology H 
Chemistry H 

Physics H 

Social Studies Government H/Economics H 
AP Human Geography 

AP U.S. History 

Other AP Seminar AP Prep Lab H 
AP Research 
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In the event a scholar has already obtained a course at the same level included in the sequence, 
he/she will be counseled to make course selections available via virtual programming or 
through dual enrollment courses where the scholar meets the prerequisite requirements. 
Scholars may not progress in the ASA coursework virtually. 
 
Testing 
In order to assess academic progress, scholars will be required to participate in course, district, 
state and national assessments. Faculty will also develop a culminating assessment for scholars 
to make progress on during their high school career that focuses on scholar academic and 
personal growth. Additional information regarding this assessment will be provided to scholars 
in class. 
  

Assessment Name Type of Assessment Timeline 
Quarter/Semester* Exams Course- Required 

*Count 20% of scholar grade 
At the end of each grading period 

Advanced Placement Exams Course- Required May (Dates set by College Board) 
Reading Inventory District  Fall, Spring 
Math Inventory District Fall, Spring 
Benchmark Tests District Quarterly 
Biology End of Course State- Required 

Count 20% of scholar grade 
December 

U.S. History End of Course State- Required 
Count 20% of scholar grade 

May 

PSAT 10/NMSQT* State  
*Necessary to qualify for National 
Merit Scholarship 11th grade 

October of 10th  
Scholars may pay to take as 9th and/or 
11th* grader 

ACT or SAT State- College Readiness  Required Spring of 3rd Year 
Ready to Work (R2W) State- Career Readiness Required Spring of 3rd Year 
ACCESS for ELL’s State Annually in spring for designated 

scholars 
National Assessment of 
Educations Progress (NAEP) 

National 12th Grade- Rotating schedule for 
selected schools 

ACT or SAT National 
Register online www.actscholar.org or 
www.collegboard.org 

Consult with counselor 

 

 IV. Scholar Engagement Opportunities 

 
Community Service Requirement 
Building relationships with and learning how to give back to the community is something that 
ASA values immensely. All scholars will be required to participate in a minimum of 20 hours of 
documented community service annually. It is recommended that scholars attempt 10 hours 
per semester; however, the full 20 hours is not due until in May each year (See Appendix for 
Service Log). Community service can include volunteering in the community or at events hosted 
by USC Aiken or ASA. The school will work with each scholar to ensure that hours can be met 
and that opportunities for service are communicated in a timely manner. 
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Community service is NOT tutoring family members, doing chores at home, assisting in a family 
member’s business, or working a paying job. Donations of food, clothing, money, school 
supplies, etc. do not count as volunteer service hours. Activities at church or other community 
institutions in which you would participate anyway will not be considered as part of 
documented service hours.  
 
Activities, Clubs and Leadership 
ASA will offer opportunities for scholar involvement based on scholar interest. An interest 
survey will be distributed to gather information regarding clubs’ scholars have a desire to 
participate in each school year. All clubs require an approved adult sponsor. Club meetings may 
be held outside of regular school hours; scholars are responsible for acquiring transportation in 
the event meetings occur before or after school. Scholars wishing to propose a new club should 
acquire a sponsor first and then complete an ASA Club Proposal Form and submit to the 
principal. 
 
Leadership opportunities include: 

 Club Leadership 
 Scholars Council 
 School Improvement Council 
 Scholar-Teacher-Parent Organization. 

 
Athletics 
The South Carolina High School League (SCHSL) sets forth governance for athletic participation 
for schools all schools in the state. Scholars attending ASA will be able to participate in athletics 
at their zoned school of attendance per the bylaws Section 6A-1, which states  

…if the scholars are to receive their diplomas from the school that does not offer an 
athletic program, they may be eligible at the district’s public school in whose attendance 
area they live.  

 
ASA scholars must maintain academic eligibility in order to participate in athletics. The SCHSL 
sets forth specific expectations for participation, as does each high school. ASA scholars are 
responsible for knowing and understanding the eligibility requirements at their respective 
schools. Scholars are also responsible for adhering to any deadlines or dates set forth by the 
SCHSL or their zoned school of attendance to submit paperwork for eligibility and participation. 
Scholars are encouraged to sign up for notifications that may be provided by the zoned school 
for athletics. 
 
Visit the SCHSL for a list of all rules and regulations as it pertains to athletics 
http://schsl.org/index.php/schools/.  
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If you have more specific questions, contact the Athletic Director of your zoned high school: 
 Aiken High School – J.W. Montgomery, jmontgomery@acpsd.net 

Midland Valley High School – Michelle Yeater, myeater@acpsd.net 
North Augusta High School – Brian Thomas, rthomas@acpsd.net 
Ridge Spring Monetta High School – Kenny Lipsey, klipsey@acpsd.net 
Silver Bluff High School – Keith Radford, kradford@acpsd.net 

 South Aiken High School – Bob Polewski, bpolewski@acpsd.net 
 Wagener-Salley High School - Willie Fox, wfox@acpsd.net 
 
Marching Band 
ASA scholars will be able to participate in marching band and their respective competitions in 
grades 9-12 without being enrolled in the course at the zoned high school. Scholars will be 
responsible for adhering to the director’s attendance requirements for practice, camps, events 
etc.; parents are responsible for providing transportation to such activities. Scholars will not 
earn a credit for participation in marching band and are not eligible for participation on other 
SC Band Director’s Association competitions, such as All County, All Region, All State, Solo, 
Ensemble, etc.  
 
Once in dual enrollment scholars may take a band course at their zoned high school and then 
would qualify for participation in all SCBDA competitions. Enrollment in such courses is reliant 
upon the scholar’s USC Aiken schedule and their ability to provide transportation to the zoned 
school for class. 
 

V. Counseling and Academic Advisement Services 

 
School Counseling Program Overview 
The School Counseling Office aims to provide scholars with the support needed to achieve 
academic success and to facilitate the successful transition to higher education, the military, or 
the world of work. We believe in parent and scholar communication and we hope that our 
monthly newsletters and website updates will be an effective tool. The School 
Counseling Office is open Monday through Friday from 8:00 a.m. until 3:00 p.m. during the 
school year. Please do not hesitate to call or email with questions or concerns. 
 
Individualized Graduation Plans 
The Individual Gradua on Plan (IGP) is a state requirement for scholars in grades 8 through 12. 
The Educa on and Economic Development Act (EEDA) of 2005 s pulates that scholars will have 
career assessments and career awareness ac vi es that help them select a career path. The 
purpose of the Individual Graduation Plan (IGP) is to assist scholars and their parents in 
exploring educational and professional possibilities and in making appropriate secondary and 
postsecondary decisions. The IGP is based on the course work, assessments, and counseling in 
middle and high school. The IGP is not intended to reflect all aspects of the high school 
experience. An IGP consists of the state high school graduation requirements and/or college 
entrance requirements. In addition, course recommendations for successful completion of a 
major that align to postsecondary education and the workplace are included.  
 



 
24 

School counselors begin working with scholars regarding interests, academies, majors, 
postsecondary choices, and high school options through individual and group counseling in the 
sixth grade. This includes information on academic and professional goals, career activities, and 
access to career resources. Teacher and parental involvement throughout this process is 
critical.  In the spring of eighth grade, scholars choose a cluster of study to explore. This takes 
place during an individual planning conference with a school counselor, the scholar, and his or 
her parent(s). In ninth grade, scholars select at least one major to explore. Scholars are never 
locked into a specific major. Scholars can change majors if their professional interests change. 
They can use the curriculum framework, with its academies and majors, and career assessment 
information in making these decisions. Scholars will not be penalized for not completing a 
major. 
  
College Course Advisement 
Prior to registering for dual enrollment courses, all ASA scholars will be advised by USC Aiken 
personnel, along with the ASA school counselor. The purpose is to ensure that graduation 
requirements are met and that scholars are prepared for post-secondary plans.  
 
Requesting Recommendations 
Scholars who need recommendations for jobs, scholarships, college applications, etc. should 
follow the guidelines outlined below: 

 Requests should be made in person at least 2 weeks prior to the deadline to the most 
appropriate faculty member. 

 Scholars should maintain an up-to-date resume to be provided to the individual writing 
the recommendation (STEM Premier). 

 Any specific information regarding the request should be provided to include: deadline, 
mode of submission, format of recommendation (form or letter), etc. 

 If recommendations need to be mailed separately, the scholar should provide a 
stamped, addressed envelope. If recommendations must be returned with an 
application, they will be given provided in a sealed envelope and should not be opened. 

  
Transcript Requests 
All transcript requests must be made through Parchment. Scholars will be directed on how to 
set up their account and make requests for college applications, scholarships, etc. Transcripts 
are free to scholars during their high school career and one year beyond. Former scholars 
needing transcript will be charged a $5.00 fee. 
 
Promotion Requirements 
In order to be promoted, scholars must meet the following requirements:  

 Sophomore: Scholar has earned 5 credits, including English and Math.  
 Junior: Scholar has earned 11 credits, including two English, two Math, and one Science.  
 Senior: Scholar has earned 17 credits, including three English, three Math, and two 

Science. 
 
South Carolina Grading Scale 
South Carolina utilizes a 10-point grading scale for all courses. The state-mandated uniform 
grading scale and method for calculating GPA and determining class rank will apply to all 
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courses taken by a scholar carrying Carnegie units, including units earned at the middle school. 
The scale will yield each scholar's GPA. All grade-point ratios are then ranked from highest to 
lowest in the class; computations of GPA will not be rounded to a higher number.  All diploma 
candidates in the class are included in the ranking. 
 

Letter Grade Numeric Grade 
A 90-100 
B 80-89 
C 70-79 
D 60-69 
F 59 & Below 

 
Computing Grade Point Averages 
All South Carolina public schools will use the following formula to compute all GPA’s :  

 GPA =    sum (quality points x units) 
        sum of units attempted 

 
 Numerical 

Average 
Letter 
Grade 

College 
Prep 

Honors AP/IB/Dual 
Credit 

Numerical 
Average 

Letter 
Grade 

College 
Prep 

Honors AP/IB/Dual 
Credit 

100 A 5 5.5 6 74 C 2.4 2.9 3.4 
99 A 4.9 5.4 5.9 73 C 2.3 2.8 3.3 
98 A 4.8 5.3 5.8 72 C 2.2 2.7 3.2 
97 A 4.7 5.2 5.7 71 C 2.1 2.6 3.1 
96 A 4.6 5.1 5.6 70 C 2 2.5 3 
95 A 4.5 5 5.5 69 D 1.9 2.4 2.9 
94 A 4.4 4.9 5.4 68 D 1.8 2.3 2.8 
93 A 4.3 4.8 5.3 67 D 1.7 2.2 2.7 
92 A 4.2 4.7 5.2 66 D 1.6 2.1 2.6 
91 A 4.1 4.6 5.1 65 D 1.5 2 2.5 
90 A 4 4.5 5 64 D 1.4 1.9 2.4 
89 B 3.9 4.4 4.9 63 D 1.3 1.8 2.3 
88 B 3.8 4.3 4.8 62 D 1.2 1.7 2.2 
87 B 3.7 4.2 4.7 61 D 1.1 1.6 2.1 
86 B 3.6 4.1 4.6 60 D 1 1.5 2 
85 B 3.5 4 4.5 59 F 0.9 1.4 1.9 
84 B 3.4 3.9 4.4 58 F 0.8 1.3 1.8 
83 B 3.3 3.8 4.3 57 F 0.7 1.2 1.7 
82 B 3.2 3.7 4.2 56 F 0.6 1.1 1.6 
81 B 3.1 3.6 4.1 55 F 0.5 1 1.5 
80 B 3 3.5 4 54 F 0.4 0.9 1.4 
79 C 2.9 3.4 3.9 53 F 0.3 0.8 1.3 
78 C 2.8 3.3 3.8 52 F 0.2 0.7 1.2 
77 C 2.7 3.2 3.7 51 F 0.1 0.6 1.1 
76 C 2.6 3.1 3.6 0-50 F 0 0 0 
75 C 2.5 3 3.5 51 WF, FA 0 0 0 
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Converting Grades on Transcripts 
When transcripts are received from accredited out of state schools (or in state from accredited 
sources other than the public schools) and numerical averages are provided, those averages 
must be used in transferring the grades to the scholar’s record. If the transcript displays letter 
grades with no numerical averages, this conversion will apply:  
  

A = 95     B = 85   C = 75   D = 65   F = 50 
  

If the transcript indicates that the scholar has earned a passing grade in any course in which he 
or she had a numerical average lower than 60, that average will be converted to a 65 numerical 
grade on the new scale. See State Board of Education Regulation 43-273 (South Carolina 
Uniform Grading Policy) for complete information on transfers and withdrawals. The criterion 
for accepting transcripts from a home school program is a local decision. If the transcript shows 
that the scholar has earned a grade of P (passing), that grade will be converted to a numerical 
designation on the basis of information secured from the sending institution as to the 
appropriate numerical value of the P. If no numerical average can be obtained from the sending 
institution, the scholar’s cumulative transfer GPA will be calculated and the corresponding 
number equivalent will be assigned to replace the P. For example, if a scholar transfers with a 
cumulative GPA of 3.5 on the CP scale, the grade of P would be converted to an 85. A grade of 
P, in other words, will neither positively nor negatively impact the scholar’s transfer GPA. 
 
The entire grading policy can be found on the SC Department of Education website 
https://ed.sc.gov/districts-schools/state-accountability/uniform-grading-policy/ 
 
South Carolina Graduation Requirements 
 

Subject Area Units 
English/Language Arts 4 
Mathematics 4 
Science 3 
U.S. History and Constitution 1 
Economics 0.5 
U.S. Government 0.5 
Other social studies course(s) 1 
Physical education or Junior ROTC 1 
Computer Science 1 
World Language or Career and Technology Education 1 
Electives 7 

TOTAL 24 
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South Carolina Four-Year College Requirements 
 

Course(s)   Units Requirements for Admission 

English 4 All four units must have strong reading (including works of fiction and non-
fiction), writing, communicating, and researching components. It is strongly 
recommended that scholars take two units that are literature based, including 
American, British and World Literature 

Mathematics 4 These units must include Algebra 1, Algebra 2 and Geometry. A fourth higher-
level mathematics unit should be taken before or during the senior year. 
Foundations in Algebra and Intermediate Algebra may count together as a 
substitute for Algebra 1 if a scholar successfully completes Algebra 2. No other 
courses may be substituted for the three required mathematics courses. 

Laboratory Science 3 Two units must be taken in two different fields of physical, earth, or life 
sciences and selected among biology, chemistry, physics or earth science. The 
third unit may be from the same field as one of the first two or form any 
laboratory science for which biology, chemistry, physics, and/or earth science 
is a prerequisite. Courses in general or introductory science for which one of 
these four units is not a prerequisite will not meet this requirement. It’s 
strongly recommended that scholars desiring to pursue careers in science, 
mathematics, engineering or technology take one course in all four fields. 

Social Studies 3 One unit of U.S. History, a half unit of Economics, and a half unit of 
Government are required. World History or Geography is strongly 
recommended.  Psychology, Sociology, and Civics are considered social 
studies credits. Scholars should check with their school counselor before 
considering other courses to meet this requirement. 

World Language 2-3 Two-three units with a heavy emphasis on language acquisition. 
Fine Arts 1 One unit in appreciation of, history of, or performance in one of the fine arts. 

This unit should be selected from among media/digital arts, dance, music, 
theater, or visual and spatial arts. 

Physical 
Education/ROTC 

1 One unit of physical education to include one semester of personal fitness 
and another semester in lifetime fitness. Exemption applies to scholars 
enrolled in Junior ROTC and for scholars exempted because of physical 
disability or for religious reasons. 

Electives 2 Two units must be taken as electives. A college preparatory course in 
Computer Science (i.e., one involving significant programming content, not 
simply keyboarding or using applications) is strongly recommended for this 
elective. Other acceptable electives include college preparatory courses in 
English; fine arts; foreign languages; social science; humanities; mathematics; 
physical education; and laboratory science (courses for which biology, 
chemistry, physics, or earth science is a prerequisite).  

Total 20 For Additional Information: www.che.sc.gov 
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VI. Student Services  

Attendance Policy and Procedures 
Scholars are expected to attend school daily; attendance will be recorded in all classes in 
accordance to state law, Regulation R43-274 Scholar Attendance. In the event of an absence it 
is the scholar’s responsibility to provide an excuse upon returning to school. All excuses should 
be submitted to the secretary in the main office prior to the start of the school day within five 
days of returning from the absence.  
 
Scholars 16 and under who accumulate 3 consecutive unlawful absences or a total of 5 unlawful 
absences will be considered truant.  Parents/guardians and scholars will be contacted to 
develop a written Attendance Intervention Plan.  Failure to participate and/or adhere to the 
plan will result in a referral to the District Attendance Office and/or Family Court.  
 
The school district defines lawful and unlawful absences as those where: 
 Lawful: 

1. The scholar is ill and attendance at the school would endanger the scholar’s health 
or others.   

2. There is a death in the scholar’s immediate family (three absences per occurrence). 
3. There is a serious illness in the scholar’s immediate family.  Absences of this nature 

should not exceed three per year. 
4. There is a recognized religious holiday of the scholar’s faith. 
5. There is an emergency and/or extreme hardships at the discretion of the principal. 

   
Unlawful: 
1. The scholar is willfully absent from school with or without the knowledge of his/her 

parents. 
2. The scholar is absent and fails to turn in an acceptable note within 5 days of the 

scholar’s return from an illness. 
3. The scholar accumulates more than 10 absences and a medical note is not received. 
4. Absences without any documentation. 

 
Scholars should adhere to the following procedures in the event of any absence: 

1. If possible, notify the faculty member and ASA secretary of absence prior to 
occurrence in person or via email. If an extended absence is anticipated, inform the 
school immediately. 

2. Provide written documentation to ASA as to the nature of the absence upon return 
(within 5 days) for appropriate coding in PowerSchool. 

3. Communicate with the faculty member in regards to missed instruction and 
necessary make up work. 

4. Adhere to the late work/make up work policy for ASA. 
5. Adhere to all policies designated by USC Aiken professors on the course syllabus. 
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Tardy Procedures 
Scholars are expected to arrive to school and all classes on time. If a scholar is late to school or 
class, he/she should sign in with the secretary at the main office to obtain a pass and then 
report directly to class. Once in class, scholars should sign the In/Out book indicating the time 
they arrived to class, report to their seat, and get into the lesson. Tardy scholars should not 
engage the teacher upon entering the classroom. At the end of class, tardy scholars may speak 
with the teacher regarding the tardy. Teachers will enter all tardy attendance in PowerSchool 
and discipline referrals for tardies in ABE. Teachers will not allow scholars in to their classroom 
without a pass.  
 

Lawful Tardies to School: In order for a tardy to be excused written documentation 
must be provided upon arrival to school. 
1.      Illness on part of the scholar with written medical excuse 
2.      Emergency and/or hardships at the discretion of the principal 
3.      Medical or court appointment 
4.      Late bus arrival 
5.      Teacher, Guidance or Administrator Conference 
 
Unlawful Tardies to School: Three written parent excuses for any reason or 
combination of reasons will be accepted per semester. Any additional excuses must be 
official written medical excuses etc. or will be considered unlawful. 
1.      Illness on part of the scholar without a written medical excuse 
2.      Oversleeping, traffic, carpool trouble or other “personal reasons” 
3.      Missed Bus 
4.      Car trouble 

  
Unexcused/Unlawful tardies are considered a violation of the CSAL in that instruction time is 
missed.  Unexcused tardies and unlawful absences from individual classes will be addressed in 
an Attendance Intervention Plan and may result in a referral to the District Attendance Office or 
Family Court. 
 
Sign-In/Sign-Out Procedures  
All arrivals after the start of classes and prior to the close of the day must go through the main 
office. Scholars who need to leave school early or temporarily must be signed out in the 
attendance office in person by a parent or a person empowered by the parent on the scholar's 
registration card – if the person is not on the registration card, the school cannot contact them. 
Scholars with an appointment, who have a parent’s permission to drive from school to the 
appointment, must bring a note to school secretary first thing signed by the parent with a 
contact phone number.  
 
All attendance requirements pertain to all scholars regardless of age, unless the scholar is 
emancipated and the school has documentation on file. Parent letters requesting routine 
dismissals will not be accepted or approved by administration.  
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Denial of Credit  
Scholars who fail to meet the minimum attendance requirements outlined by the State 
Department of Education may not receive credit for the class(es) in which requirements were 
not met. Credit is not denied automatically. Scholars with attendance problems will receive 
written notification and be called for a conference where an Attendance Intervention Plan will 
be initiated. Scholars with attendance concerns should continue to attend class regularly until 
an appointment with the principal to verify credit status.  
 

Instructional Period   Required Credit  Minimum Days Attendance  
Quarter (45 days)   ½  40 (5 Absences allowed) 
Semester (90 days)   1   80 (10 Absences allowed) 

 
For a complete review of ACPSD Attendance policies, please refer to the ACPSD High School 
Code of Conduct. 
 
Transfer/Withdrawal 
In the event a scholar wishes to withdraw from ASA the legal parent/guardian must do so 
physically at the school. ACPSD withdrawal paperwork must be completed and signed. Scholars 
must turn in all textbooks, school issued supplemental materials and school identification card. 
Records will be sent once the new school sends an official request for records. 
 
Transportation 
The State of South Carolina provides school bus transportation for scholars living outside a 
given radius from the school. Scholars are under the supervision of the driver and must obey 
his/her requests in order to keep the trip safe. Problems on the bus should be reported to the 
driver before the scholar sees an administrator.  
 
Scholars are under the jurisdiction of the school as soon as they board the bus – all district 
behavior policies apply. Scholars may not get off the bus until it reaches ASA. Upon arrival, they 
may not leave school after arriving by bus in the morning, nor are they permitted to leave 
campus before getting on the bus in the afternoon. While riding home, scholars must depart 
the bus at the correct stop. Scholars MAY NOT ride a bus other than their regular bus. Scholars 
MAY NOT have other scholars ride the bus home with them. 
 
In the event a change in transportation services is needed, the school and the area 
transportation office (803-641-2507) should be contacted immediately. Visit the district 
website for all transportation information https://www.acpsd.net/Page/132.  
 
Parking 
Scholars may park on campus once they have obtained a valid SC Driver’s License. Scholars 
must register their vehicle at ASA prior to obtaining a parking decal from USC Aiken police. 
Scholars are responsible for the costs to acquire a parking decal, as well as any tickets related to 
a violation of USC Aiken procedures or regulations. Parking decals must be properly displayed 
on vehicles in order to park on campus. Scholars may park in the white-lined spaces only. 
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For a complete list of parking procedures, traffic regulations, and consequences for violation 
visit: 
http://www.usca.edu/university-police/parking-traffic-safety-policies-and-procedures.dot 
 
School Food Services 
Scholars wanting to purchase a school breakfast/lunch or who qualify for free/reduced lunch 
must indicate plans for food consumption each week for the following week. This will be 
completed via an online form. Applications for free/reduced breakfast and lunch are obtained 
from the main office or can be found online. Applications must be submitted annually. Once the 
application is returned and approved by food service, the applicant will receive notification of 
lunch status. Problems with applications should be discussed with the food services supervisor. 
Breakfast and lunch may be purchased in advance by depositing funds with food services 
personnel or via online payment. Costs for meals for 2018-2019 are full pay (reduced) breakfast 
$1.75 ($.30) and lunch $2.75 ($.40). Extra milk is $.50. Visit the district food services webpage 
for information and menus https://www.acpsd.net/Page/1481. 
 
Breakfast will be served from 7:30-7:55 a.m. 
Lunch will be served from 11:05-11:35 
 
Health Services 
Health services and monitoring will be provided by school nurse. The school nurse provides 
assessment of acute illness and injuries during the school day, as well as chronic 
health management, including medication administration and providing medical treatments 
prescribed by a physician. Other staff will be trained, as necessary, to administer medication 
and/or emergency medical procedures. 
 
Medications 
When possible, medications should be given by parents/guardians before or after school hours.  
Any medication to be given during the school day must be delivered to school by the 
parent/guardian in the original, properly labelled container and accompanied by a completed 
Medical Permission Form (see Appendix). 
 
Over-the-counter medications may be given with parental permission as long as age 
appropriate dosing recommendations on the product label are followed. However, if the 
healthcare provider prescribes a medication that is purchased over the counter and/or if the 
medication is prescribed differently from the manufacturer's recommendations on the 
container, the school will need a Medication Permission Form signed by the healthcare provider 
that prescribed the medication. The healthcare provider’s signature on the Medication 
Permission Form is required for all prescription medications. 

ACPSD and its employees reserve the right to refuse to honor medication requests that are not 
consistent with professional standards and/or deemed unsafe for the school setting. Requests 
from parent/guardians for administration of herbal/alternative medicinal products, “off-label” 
or investigational medications will need a written order from a healthcare practitioner who is 
recognized by SC’s Dept of Labor, Licensing, and Regulations as authorized to prescribe 
medications. 
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If a scholar requires medication on the field trip that is currently not given at school, the 
parent/guardian will need to provide the medication including the required Field Trip Medical 
Form to the school nurse one week prior to the field trip. This will allow the nurse to train the 
teacher to properly assist the scholar with their medication. 

Medical Procedures 
Medical procedures require receipt of written orders from a health care practitioner who is 
recognized by SC’s Department of Labor, Licensing, and Regulation as authorized to prescribe 
medical procedures. The school nurse, in consultation with the parents, physician and scholar, 
will develop an Individualized Health Management Plan for the medical procedure 

 
Parent Responsibilities: 

 Deliver the requested forms and/or orders along with medication in the original 
labeled prescription container and/or proper equipment for medical procedure to 
the school. 

 Inform the school of any changes in the scholar’s health condition, medical 
procedure or medication. 

 Update ACSD forms annually or when there is any change in the medication or 
medical procedure. 

 Pick up any unused medication or medical supplies within one week of 
discontinuation or last day for scholars, whichever comes first, after which 
medications will be disposed of. 

 Provide no more than a thirty (30) day supply of medication to the school. 
 Be responsible for medication/equipment until it is received by principal or his/her 

designee.  
School Responsibilities: 

 Safely assist scholars with medication or performance of medical procedure. 
 Communicate with the parent any problems or issues relating to administering 

medication or medical procedures. 
 Destroy medicine according to policy one week after discontinuance of medication 

or at the end of the school year, if not reclaimed by parents. 
 
Self Medicating and/or Self Monitoring Medication  
Only scholars who have met all the requirements to self-medicate, will be allowed to keep 
medications on their person. All other medications will be kept at school and must be picked up 
by a responsible adult when the medication is discontinued, expired, or at the end of the school 
year. At the time the prescription is filled ask your pharmacist to prepare a separate bottle 
labeled for school use. The following requirements must be met in order to be approved: 

 The school has received completed and signed forms from the legal prescriber; 
parent/legal guardian, and the scholar. 

 An Individual HealthCare Plan (IHP) has been developed by the school nurse with input 
from the healthcare. 

  
Immunization Requirements 
Each scholar must provide the school with a valid South Carolina Certificate of Immunization 
showing that your child has received required vaccines. Certain exemptions may apply, proper 
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documentation must be provided to the school nurse by the parent. For a complete list of 
requirements, visit the SC Department of Health and Environmental Control website 
http://www.scdhec.gov/Health/Vaccinations/VaccinesNeededforSchoolAdmission/ 
 
Insurance 
Scholars taking certain courses (shop, PE, science, band) or who participate in athletics are 
required to have insurance. A statement from the parent/guardian indicating that insurance 
coverage is in force is acceptable. The school district provides information for an insurance 
provider (Markel Insurance) to all scholars.  You may access this information using a link on the 
district website at. Parents can enroll online either with a credit card or debit card. 
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Appendix 

A. School Calendar 

 
 
Early Dismissal: ASA will dismiss at 1:00 p.m. 
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B. Profile of the SC Graduate 

 
 
C. Statement of Non-Discrimination – Equal Opportunity 
The School District is committed to equal opportunity for all of its scholars and patrons.  District programs 
and activities shall be free from discrimination based upon race, religious creed, color, national origin, 
ancestry, disability, marital status, sex, age, or any other unlawful consideration.  Persons who believe 
they have been discriminated against should contact the principal of this school, the appropriate 
Academic Officer, or the School District’s Coordinator for Section 504 concerns, Title IX concerns, and 
other Civil Rights matters (at [803] 641-2428). Copies of applicable policies are available upon request.  
(See Policy JI and Administrative Rule JI-R.) 
 
D. Confidentiality Educational Records 
Educational Records – Confidentiality (Certain Exceptions) 
 
Under federal law parents and scholars have a right to expect the confidentiality of scholar records.  
Educational agencies may act to declare certain aspects of a scholar’s educational records to be “directory 
information,” meaning information contained in such records which is not considered to be generally 
harmful or an invasion of privacy if disclosed.  The Aiken County Board of Education has previously 
determined that “directory information” could be released to third parties upon request, at the discretion 
of the school principal.  Federal law and regulatory authority allows the release of such information 
without prior consent subject to certain conditions of pre-disclosure to parents or scholars.  The purpose 
of this notice is to meet such pre-disclosure requirements. 
 
Under District policy the following information is considered to be releasable:  The scholar’s name, 
address, telephone number, date and place of birth, subjects of study, participation in officially recognized 
activities and sports, weight and height of members of athletic teams, date of attendance (on both an 
annual and daily basis), diplomas and awards received, photographs, and the most recent previous 
educational agency or institution attended by the scholar. (Examples of the types of information 
frequently released include, but are not limited to, Senior Class Listings, Annuals/Yearbooks, Science Fair 
Winners, Scholars of the Month, Honor Roll Lists, National Honor Society, athletic event programs, etc.)  
A parents or guardian of a scholar attending Aiken County Public Schools who would prefer that any or all 
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of the information designated above not be released without the parent’s or guardian’s prior consent 
should so notify the office of the Deputy Superintendent in writing (1000 Brookhaven Drive, Aiken, SC  
29803) no later than September 7, 2018.  If there are any questions, please contact Dr. Shawn Foster, 
Chief Officer of Operations and Scholar Services at (803) 641-2514. 
 
E. FERPA - Notification of Rights under Family Educational and Privacy Act (Elementary and Secondary 
Schools) 

 
The Family Educational Rights and Privacy Act (FERPA) affords parents and scholars over 18 years of age 
(“eligible scholars”) certain rights with respect to the scholar’s education records.  These rights are:   
 

1) The right to inspect and review the scholar’s education records within 45 days of the day the 
school receives a request for access.  Parents or eligible scholars should submit to the school 
principal a written request that identifies the record(s) they wish to inspect.  The school official 
will make arrangements for access and notify the parent or eligible scholar of the time and place 
where the records may be inspected. 

2) The right to request the amendment of the scholar’s education records that the parent or 
eligible scholar believes are inaccurate, misleading, or otherwise in violation of the scholar’s 
privacy rights under FERPA.  Parents or eligible scholars who wish to ask the school to amend a 
record should write the school principal clearly identify the part of the record they want 
changed, and specify why it should be changed.  If the school decides not to amend the record 
as requested by the parent or eligible scholar, the school will notify the parent or eligible scholar 
of the decision and advise them of their right to a hearing regarding the request for 
amendment.  Additional information regarding the hearing procedures will be provided to the 
parent or eligible scholar when notified of the right to a hearing. 

3) The right to consent to disclosures of personally identifiable information contained in the 
scholar’s education records, except to the extent that FERPA authorizes disclosure without 
consent. 

One exception, which permits disclosure without consent, is disclosure to school officials with 
legitimate educational interests.  A school official is a person employed by the school as an 
administrator, supervisor, instructor, or support staff member (including health or medical staff 
and law enforcement  unit personnel); a person serving on the School Board; a person or 
company with whom the school has contracted as its agent to provide a service instead of using 
its own employees or officials (such as an attorney, auditor, medical consultant, or therapist); or 
a parent or scholar serving on an official committee, such as disciplinary or grievance 
committee, or assisting another school official in performing his or her tasks. 

A school official has a legitimate educational interest if the official needs to review an education 
record in order to fulfill his or her professional responsibility. 

Upon request, the school discloses education records without consent to officials of another 
school district in which a scholar seeks or intends to enroll. 

4) The right to file a complaint with the U.S. Department of Education concerning alleged failures 
by the School District to comply with the requirements of FERPA.  The name and address of the 
Office that administers FERPA are: 

 
Family Policy Compliance Office 

U.S. Department of Education 
400 Maryland Avenue, SW 

Washington, DC  20202-5920 



 
37 

 
F. Notice of Opt-Out for Presidential or Gubernatorial Speeches 
While it is the board’s policy to facilitate the opportunity for scholars to observe live presidential or 
gubernatorial speeches or presentations by electronic media when the same are offered for school-age 
scholars during school hours, parents may request in writing to the principal (or his/her designee) that 
their children be excused and offered appropriate alternate supervised activities.   
[See Policies IHAC and IHAA for more information.] 
 
G. Internet Use Policy - Use of Technology Resources, Policy IJNDB, Issued 5/12 
Purpose: to establish the basic structure for the use of technology resources in the district. 
The use of technology to support the curriculum and the instructional process must be selected on the 
basis of its potential to enhance the direct implementation of district and state academic achievement 
standards. Technology must not be used to substitute for teaching, except when it is used as a delivery 
medium such as distance learning, web-based educational approaches, etc. 
Internet acceptable use policy (Internet and other electronic media and on-line connections). 
      
Technology is a vital part of education and the curriculum of the district and the district’s operations.  In 
an effort to promote learning and expand educational resources for scholars, the district has made 
arrangements to provide worldwide electronic on-line connection access to scholars and staff. While the 
Internet will be a primary on-line source, this policy and any implementing administrative rule are 
intended to cover the use of the district's computer-related electronic on-line connections, generally, as 
well as the district's computer hardware and software. Reference to "Internet" as used herein will be 
construed as a term of convenience to cover the intended scope of this policy. The district's goal in 
providing this service is to promote educational excellence by communication, innovation and 
facilitation in sharing of teaching and learning resources. Access to such "electronic highways" 
connecting millions of computer users all over the world will allow district scholars and staff the 
opportunity to communicate with others on a global level and access educational materials worldwide. 
It will also enhance professional development for staff. 
 
The internet can provide a vast collection of educational resources for scholars and employees.  It is a 
global network that makes it impossible to control all available information.  Because information 
appears, disappears and changes constantly, it is not possible to predict or control what scholars may 
locate.  The school district makes no guarantees as to the accuracy of information received on the 
internet.  Although scholars will be under teacher supervision while on the network, it is not possible to 
constantly monitor individual scholars and what they are accessing on the network.  Some scholars 
might encounter information that is not of educational value. 
 
Access to the Internet is a privilege, not a right. With this privilege, there also is a responsibility to use 
the Internet solely for educational purposes and not to access inappropriate materials not suitable for 
scholars. To that end, the district administration is directed to develop appropriate guidelines governing 
the use of district computers to access the Internet. 
 
As part of the implementation of the administration's guidelines, scholars and staff must be instructed 
on the appropriate use of the Internet. In addition, parents must sign a permission form to allow 
scholars to access the Internet. Scholars also must sign a form in the Code of Scholar Conduct 
acknowledging that they have read and understand the acceptable use policy and administrative rule, 
that they will comply with this policy and rule, and that they understand the consequences of violating 
this policy or rule. District staff must sign a similar acknowledgment form IJNDB-E before they will be 
allowed to access the Internet. Inappropriate use by any person will not be tolerated. 
  
Adopted 11/12/96; Revised 1/8/02, 5/22/12 
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Responsible Use of Data, Technology, and User Credentials 
The USC Aiken policy can be found at http://www.sc.edu/policies/ppm/univ152.pdf. 
 
Scholars and parents should note that USC Aiken devices are not protected by the same filters as 
ACPSD devices. Scholars are expected to maintain the integrity of the ACPSD Internet Use Policy when 
using USC Aiken equipment during or outside of school hours. Scholars are responsible for their 
actions when using USC Aiken devices. Parents are responsible for supervision outside of school hours 
for the use of university devices. Scholars caught accessing inappropriate materials or violating 
university policy are subject to disciplinary action. 
 
H. Bullying Policy - Harassment, Intimidation or Bullying (Policy JICFAA) Issued 9/11                
Purpose: To establish the basic structure for promoting the health and welfare of the district's scholars 
by maintaining a safe, positive learning environment for scholars and teaching environment for staff 
that is free from harassment, intimidation or bullying. 
                                                                              
The board prohibits acts of harassment, intimidation or bullying of a scholar by another scholar or 
scholars, staff or third parties that interfere with or disrupt a scholar's ability to learn and the school's 
responsibility to educate its scholars in a safe and orderly environment whether in a classroom, on 
school premises, on a school bus or other school-related vehicle, at an official school bus stop, at a 
school-sponsored activity or event, whether or not it is held on school premises, or at another program 
or function where the school is responsible for the scholar. For purposes of this policy, harassment, 
intimidation or bullying is defined as a gesture, electronic communication or a written, verbal, physical 
or sexual act reasonably perceived to have the effect of either of the following: 

•   harming a scholar physically or emotionally or damaging a scholar's property, or placing a 
scholar in reasonable fear of personal harm or property damage  
 •   insulting or demeaning a scholar or group of scholars in such a manner as to cause 
substantial disruption in, or substantial interference with, the orderly operation of the school  

Any scholar who feels he/she has been subjected to harassment, intimidation or bullying is encouraged 
to file a complaint with the principal or his/her designee in accordance with procedures established by 
the superintendent. Complaints will be investigated promptly, thoroughly and confidentially. All school 
employees are required to report alleged violations of this policy to the principal or his/her designee. 
Reports by scholars or employees may be made anonymously, but formal disciplinary action must not be 
taken solely on the basis of an anonymous report. 
  
The district prohibits retaliation or reprisal in any form against a scholar or employee who has filed a 
complaint or report of harassment, intimidation or bullying. The district also prohibits any person from 
falsely accusing another as a means of harassment, intimidation or bullying, and any scholar or staff 
member knowingly violating this prohibition will be subject to disciplinary action as described in this 
policy. 
 
The board expects scholars to conduct themselves in an orderly, courteous, dignified and respectful 
manner. Scholars and employees have a responsibility to know and respect the policies, rules and 
regulations of the school and district. Any scholar or employee who is found to have engaged in the 
prohibited actions as outlined in this policy will be subject to disciplinary action, up to and including 
expulsion in the case of a scholar. Individuals may also be referred to law enforcement officials. The 
district will take all other appropriate measures reasonably calculated to correct or rectify the situation. 
(Employees engaged in harassment, intimidation or bullying may be disciplined or recommended for 
termination, as provided elsewhere in district policy, for unprofessional or unlawful conduct.) 
 
Scholars, parents/legal guardians, teachers and staff members should be aware that the district may 
take disciplinary actions for conduct initiated and/or created off-campus involving the inappropriate use 



 
39 

of the Internet or web-based resources if such conduct poses a threat or substantially interferes with or 
disrupts the environment, work and/or discipline of the schools, including discipline for scholar 
harassment and bullying. 
The superintendent will be responsible for ensuring notice of this policy is provided to scholars, staff, 
parents/legal guardians, volunteers and members of the community including its applicability to all 
areas of the school environment as outlined in this policy. 
 
The superintendent will also ensure that an age-appropriate process is established for discussing the 
district policy with scholars, as with other aspects of the code of conduct currently utilized during the 
beginning of each school year.  
 
The superintendent will ensure that information regarding this policy is incorporated into the school 
district's training program and that volunteers who have frequent contact with scholars are likewise 
informed of the policy. 
 
Information concerning this policy, upon adoption, will be included in the district's code of scholar 
conduct for the next year and will be circulated to all administrators. Immediate information will be 
provided to scholars by building administrators and to parent groups through reasonable 
communication methods currently utilized by the various schools. 
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I. Asbestos Letter 
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J. Medical Forms 

 
 
 

_______________________________________________________________________  ______________________ 
Scholar’s Name      Date of Birth 

______________ 
Grade 

 
 

Medication: 
 

Dosage:                     
 

Route: 

Purpose of Medication:  

Time of day medication will be given at school: Frequency: 
(e.g. daily) 
 

Allergies to food, medicines, or other 
items? NO  YES   List  allergies:  
 
 

Anticipated number of days medication will be given at school: 
Until the end of the current school year 
______weeks 
______days 

Is this medication a controlled 
substance? 
 

NO      YES 

Possible Side Effects: 

 

Health Care Provider Authorization  
 

 

Prescribing Health Care Provider’s Signature: (Required if Prescribed Medication) 
 

Date: 
 
 

Insert Provider’s Name and Address Stamp Below: 
 
 

Office Phone Number: 

Office Fax Number: 
 
 

 

Parent Authorization  
 

I give permission for my child to be given the above medication as prescribed.  I give permission for the school nurse or 
school administrator to contact the health care provider named above or the pharmacist who filled the prescription to discuss 
this medication and my child’s health.  I give permission for the health care provider named above, the pharmacist, and/or 
their designated employees to provide information about this medication and my child’s health to the school nurse or school 
administrator.   I understand that the school has a written medication policy and by signing below, I agree to adhere to it. I 
will not hold the school, school district, or school personnel liable for any adverse drug reactions when the medication is 
administered according to the prescribed methods. I will notify the school if my child’s medications change.  
 

 
      
Signature of Parent/Guardian  Date 
 
    
Print or Type Name of Parent/Guardian  Phone Number 
  

 

 
 
 
 

 
SCHOOL HEALTH SERVICES 
Permission for Medication 

 

 

 

For school use: 
 

□ Routine 
 

□ PRN  
 

Start Date: _________ 

 

When possible, medications should be given to the scholar before or after school by the parent/guardian.  Medication to be 
given at school should be accompanied by this form, complete with the authorized prescriber’s signature.  “Sample” 
medications must be provided in a container that appropriately identifies the medication and must be accompanied by a note 
signed and dated by the prescribing health care provider that includes the scholar’s name and directions for proper 
administration.  
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2017-2018 Community Service Log 
 
Student Name: _________________________________________________________________________ 
 

 
Date 

 
Time In – Time Out 

Hours 
Served 

 
Location 

Signature of 
Supervisor 

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     

 
By signing this form, I verify that the service indicated above was conducted by an Aiken Scholars Academy student has 
conducted the community service hours indicated above. 
 
 
 

 Student Signature  Date    Parent Signature  Date 
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Community Service Descriptions 
Please provide a brief description of the activities you were engaged in during your service for each date. Once all hours 
are complete please provide a paragraph detailing how service impacted you and your view of our community. 
Date Description of Service 
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AUGUST   2018 
MONDAY 20 First Day of School 

     

        
     
  

     

TUESDAY 21   

     

        

     

  

      

WEDNESDAY 22   

     

        

     

  

      

THURSDAY 23   

     

     

        

  

      

FRIDAY 24   

     

        

     

  

     

SATURDAY 25   

     

     

SUNDAY 26   

     

      


